FACULTY WORKLOAD
Revised 10/8/2014 JB
	NAME
	
	S-NUMBER
	
	FLAC eAssigner

	Department(s)
	
	Semester
	
	Academic Year
	
	Initials
	

	Dean Approval
	
	Date
	
	Date
	

	VPI Approval

(if required)
	
	Date
	
	
	


Complete ALL fields for each assignment listed on this form.  Incomplete forms will be returned to the sender.  
TEACHING WORKLOAD  
	Position/

Suffix

Admins complete
	Course and Section*
	CRN #
	Ratio
	Class Dates
(must match Banner)
	# of Students
	ACH**
	Credit

Hours
	Pay Rate
	Total Pay
	Org Code



Teaching Base Load
	000000-00
	000 000 000
	00000
	1:1.5
	00/00 – 00/00
	00
	0000
	00.0
	
	
	000000

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	



Teaching Overload

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


**ACH:


· Sum of credit hours and contact hours divided by two equals adjusted credit hours (ACH). 
· When a course calculated by ACH flows into overload, list course in both base load and overload sections of this form by ACH.
· Note:  This is the only instance where ACH is entered on the form for an overload.  

	OTHER ASSIGNMENTS           
	Check One 
	
	
	
	
	
	
	
	

	Position/
Suffix 
Admins Complete
	Description of Activity
	Dept Lead
	Other
	Dates
(required)
	Credit Hrs
	Contact Hrs *
	Flat Rate
	Base Load or 

Over-

load
	Pay Rate
	Amount taken

as pay
	Org Code**

	000000-00
	
	X
	X
	00/00 – 00/00
	00.00
	00.00
	X
	
	0000.00
	0000.00
	000000

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


*HOURLY assignments  - submit detailed timesheet along with this workload form  


**112011 = Chair/program lead duties org code
**GRANT WORK is always paid in FLAC from the home org.  List the grant org in the Description field.  The expense will be moved to the grant by Business Services, based upon the grant timesheet.

CLASSES PAID PER STUDENT:  Internship or Independent Study**  
**Payment formula:  # of students x 5 hours x ½ teaching lecture rate 

**Payment occurs at the end of the semester, after grades are assigned.  Submit a separate part-time workload form at the end of the semester for internship and independent study payment.  Do not record those assignments on this workload form.
TOTAL WORKLOAD

	Base Load CrHrs
	
	Overload CrHrs
	
	Contact Hours (excluding courses)
	


